
Job Descriptions                                                                                                           
We “R” Family P-3 Academy II 

DRIVER 
 

PURPOSE: 

The person selected for this position will be responsible for transporting children to and from school, field trips, 

and in emergencies. 
 

 

KEY RESPONSIBILITIES: 

Will include, but are not limited to: 

1. Developing a route to and from local schools to allow children to arrive on time. 

2. Assist in choosing schools where transportation will be feasible. 

3. Assuring that children are securely fastened in vehicle safety restraints according to age and weight 

requirements established by the State of California. 

4. Assuring that Center vehicles are maintained in satisfactory condition; ie., cleanliness, maintenance 

checks, tires, engine etc. 

5. Refueling vehicles when necessary with funds received for this purpose. 

6. Properly Reporting in writing any accidents and/or mishaps immediately. 

7. Maintaining a calm atmosphere within the vehicle that is conducive to safe driving. 

8. Remain in or within two feet of the vehicle whenever children are present. 

9. Always remove keys and set parking brake when out of the vehicle. 

10. Attend staff meetings as requested and inform of children’s behavior while transporting. 

11. Is punctual in keeping hours and days of his/her assigned schedule. 

 

 

QUALIFICATIONS: 

In addition to meeting health requirements of California Title 22 Licensing, this person must: 

1. Be in possession of a valid CA driver’s license which allows transportation of students 

2. Be at least 26 years for age. 

3. Have a clear driving record for the past four years. (No moving violations, suspensions etc.) 

4. Never have had a D.U.I. violation, arrest or conviction. 

5. Be a sensitive and mature individual who is able to relate well to both children and adults. 

6. Display evidence of spiritual and emotional maturity and stability. 

 

 

REPORTING RELATIONSHIP: 

1. Reports directly to the Administrator or Executive Director. 

 

 

PUBLIC RELATIONS: 

1. Maintains a professional mannerism and loyalty to the Center at all times. 

2. Maintain a high moral lifestyle on and off the job.  
 


